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MOJIOKEHUE
0 3aMUTE MePCOHATLHBIX TAHHBIX PAOOTHUKOB H 00y4al0MHXCS
MIKOJIBI

Hacrosimee TToN0XeHHe 0 3aIUTe MEpPCOHATHHBIX JAHHBIX PAOOTHUKOB U OOYHAIOMMXCS
(nanee — [TonoxeHue) paspabOTAHO € HENBIO 3AIUTHI HHYOPMAIUY, OTHOCSIIEHCS K IMIHOCTH H
JAMYHON  JKM3HH  pabOTHMKOB M OOydaloIMXcs — MYHHIUIIATLHOTO OO KETHOT'O
0611e06pa3oBaTenbHOro yupexeHns  «HwKHecasHTyHCKas CPEIHS o0meoOpasoBareabHas
IKONA», B COOTBEICTBHM C MyHKTOM 1 crateu 23, crarbeil 24 Koncturynun Poccwuiickoi
denepanuu, ['nmaoit 14 Tpymoeoro kozaekca Poccuiickoit ®enepamun 1 DenepasbHBIMU
3aKOHAMHA HOPMATHBHBIMH axktamu oT 27 mrons 2006 roxa Ne 149-®@3 «O6 wmnHpopmaIyH,
MH(OPMAIMOHHBIX TEXHOJIOTHAX ¥ O 3allMTe HHYOPMAIHH», OT 27 momna 2006 roga Ne 152-@3
«O TIepCOHATBHBIX JIAHHBIX» (C M3MeHeHusMu Ha 23.12.201 0).

1. O6mue MoJI0KEHHS

1.1. TlepcoHanbHble JaHHBIE — M00as WH(bOPMALUS, OTHOCIIASCS K OTpeeIEHHOMY HIIH
olpeneNnseMoMy Ha OCHOBAaHMM Takoi wuH(OpManuu usuueckoMmy Juiy (CyOBEKTY
[IEPCOHAIBHBIX JAHHBIX), B TOM YHCJIe €ro (amuins, UM, OTYECTBO, IO, MECAL, aTa 1 MECTO
POXIEHHS, aipec, CceMeiHoe, COUMAIbHOe, HMYIIECTBEHHOC TONIOXKCHHE, o0Opa3oBaHue,
npodeccus, 10X0bl, Apyras HHGOPMALIHSL.

1.2. TlepcoHanbHble JaHHBIC PaOOTHHKA — HUH(OPMAIKS, HeoOxoaumasi paboTONATENO B
CBSI3U C TPYLOBBIME OTHOIITEHHSME U KACAIOIIasAcs KOHKPETHOro pabOTHHKA.

IlepcoHanbHble JaHHBIE 00yUaromuXcs — MHpOpMaLKs, Heo0X0MMast [IIxone B CBA3H C
OTHOLICHHSMH, BO3HUKAIOLMH MEXIy OOYYarOLIMMCS, €ro POJUTENSMH (3aKOHHBIMH
TIPEICTABUTENSMU) U HIKOJIOM.

1.3. O6paboTKa MEPCOHANBHBIX NAHHBIX — JCHCTBHA (omeparuu) ¢ NEPCOHATBHBIMU
JHHBIMHE, BKTIOUas cO0p, CHCTEMATH3aIHIO0, HAKOIUICHHE, XpaHEeHHe, yToYHEeHHe (OOHOBIICHHE,
M3MEHEHUe), WCIOIB30BAHUE, PACTIPOCTpaHeHHe (B TOM UHCie Iepesady), 00e3TuYrBaHHE,
67I0KMpPOBaHUE, YHUUTOKEHHE [IEPCOHATIBHBIX JTaHHBIX.

PacnpocTpaHeHue TEPCOHATBHBIX JAHHBIX — [CHUCTBHUS, HANMpPaBJICHHbIC Ha Iepeaady
TIepCOHANBHBIX JTAHHBIX ONpPEISTEHHOMY KpyTy JIMIL (fepesiada HePCOHaIbHBIX JAHHBIX) WIA Ha
03HAKOMJICHHE C MEPCOHAIbHBIMH IaHHBIMH HEOTPaHHYCHHOTO Kpyra JIMI, B TOM HHCIC
0GHAPOIOBAHHE TIEPCOHANBHBIX JAHHBIX B CPEICTBAX MACCOBOH MH(OPMAIMH, PA3MEIICHAE B
UH(OPMAIIHOHHO-TEIEKOMMYHHKAIMOHHBIX ~ CETSX WM  NpPENOCTaBleHHEe  HOCTylla K
[ePCOHABHBIM JaHHBIM KaKHM-THOO0 HHBIM CIIOCOOOM.
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WCiop30BaHKue TEPCOHAIBHBIX JIaHHBIX  — neficTBus (Omepanuu) ¢ HepcoOHaIbHBIMU
JAHHBIMH, COBEPIIACMBIC ONEPATOPOM B LesX TPUHATHS PEIIeHHH WA COBEpPIICHHA HMHBIX
nelcTBHM, TTOPOXKIAIOIIAX ‘Iopmmqecme HOCJIeICTBYUS B OTHOLICHUHN cyObeKTa mepcoHalbHbIX
JaHHBIX WM JPYTHX sl 60 wHBIM 00pa3zoM 3aTparnBatOlX npasa U CBOOOJBI cyOBeKTa
[IepCOHANbHBIX JAHHBIX K APYTHX JIMLI.

Q6menoc’iynﬂme IepCOHANbHBIE  JaHHBIC  — NepcoHalbHbIC  JAHHBIC, JIOCTYTI
HEOrpaHWYEHHOTO Kpyra JIMIL K KOTOPBIM TPEJOCTAaBIICH ¢ Corjachs cyOBeKTa MEePCOHATIBHBIX
JAHHBIX MM Ha KOTOPHIE B COOTBCTCTBAH ¢ (enepanbHbIME 3aKOHAMH HE pacmpoCcTpaHsIeTCs
TpeboBatue COOIIOJICHUSA KOHHICHIMAIBHOCTH.

1.4. K nepcoHanbHbM JaHHBIM paboTHHKA, MTOTY4acMBIM paboToAaTeNeM U MOICKAIIIM
XpaHeHHIo y paborozareins B TIopsiIKe, TPEyCMOTPEHHOM JIeHCTRYIOLIMM 3aKOHONATEIBCTBOM
nacrosmuM TJoso)keHHneM, OTHOCATCS Cle/lyioNIe CBEJIEHMS, COACPKAIMUCCH B JIMUHBIX ACNax
pabOTHHUKOB:

— mAcIOpPTHBIE IaHHEIC paboTHHKA;

— VHH; ‘

— KOIHsl CTPax0oBOI'0 CBUACTCALCTBA roCyJapCTBEHHOTO NEHCHOHHOTO CTpaxoBaHUs;

_ Komus JOKyMEHTa BOHHCKOTO ydeTa (s BOCHHOOOS3aHHBIX H JHIL, TOJIeKALIAX
IIpU3bIBY Ha BOCHHYIO cnyx0y);

_ KOTIHS JOKyMeHTa 00 00pa30BaHHUH, KBaTH(UKAIMA WA HATHYAA CrenUaNbHBIX 3HAHUM;

_ aHKeTHbIE JAHHBIC, 3aMOJHCHHBIC paGOTHUKOM IPH TOCTYILICHUH Ha paboTy WiIH B
mpoliecce pabOTHI (B TOM 4YHCIC — aprobuorpadus, cBEIEHUS O ceMeHHOM IOJIOXCHHUH
paGOTHUKA, IEPEMCHE damuuy, HaTIAA JieTeil B HKIABEHLEB);

— JIOXYMEHTHI O BO3pacTe MAlOJICTHIX neTeil B MecTe UX 00yUeHHs,

— JIOKYMEHTBI O COCTOSIHUM 310POBbi jeTeit U APYyruxX POACTBEHHHUKOB (BKJHOUAs CIIPABKU
006 UHBAJTUIHOCTH, O HAIM4YHH XPOHUYECKUX 3a0oeBannil);

— JIOKyMEHTBI O COCTOSIHHM 310pOBbA (cBenenus 00 WHBANMIHOCTH, O GepeMEHHOCTH U
T.OL);

_ uHBle JOKYMEHTBI, KOTOpbIE € YUCTOM cneuduxy pabOThl U B COOTBETCTBUH C
3aKOHOJIATEILCTBOM POCCHHACKOM denepanun TODKHBI GBITH [pENbABICHA PAOOTHUKOM IIpH
3aKTIOUEHHU TPY/IOBOrO JIOroBopa WM B epuojl ero JeHCTBU (BKJIFOYAsT MEMIAHCKHE
JaKJIfOYeHus,  TPEHbABIACMBIC paGOTHUKOM  IIpH NPOXOXKACHUU 00g3aTeNbHbIX
1IpeABApHUTENbHBIX B IIEPHOIMHECKHX MEIUIMHCKHX OCMOTPOB);

— TPYyJOBOH JIOTOBOP;

— KOIWY IPUKA30B O NpHeME, IEPEeBoax, yBOJILHEHUU;

— jpunas KapTouka 110 Gopme T-2;

— 3agBJICHHs], OOBACHUTEIBHBIC U cy)eOHbIe 3aIMCKH pabOTHHKA;

— JIOKYMEHTBI O TPOXOXKACHUH paGOTHHKOM aTTECTALNM, [HOBBILICHNS KBATH(DHKAIIIH,

_ WHble JOKYMEHTBI, COIEpXKallie CBEICHUS O paGOTHHKE, HAXOXK/ICHHE KOTOpPBIX B
AHUHOM Jelie  pabOTHHKA HEOOXOMUMO JUISL  JTOKYMEHTaJIbHOTO odopMIeHHs TPYAOBBIX
NpaBOOTHONICHUH € paGoTHHKOM  (BKJIKOYAs [IPUTOBOPHl CyJa O 3alpere 3aHAMAThCS
[1e/IarOr MUECKOH IEATCIBHOCTIO Wl 3aHUMATh PyKOBOISIINC JOIDKHOCTH).

1.5. K mepcoHajbHbIM JIAHHEIM 00yJaIoIUXCsl, MOJIyIacMbIM [IKOJOW W TOMIEKAIHIM
xpanennio B Illkosne B TOPAIKE, IpeyCMOTPCHHOM JIeHCTBYIOMMM 3aKOHOZATENBCTBOM 1
HacTOSUIAM T10I0MKEHHEM, OTHOCATCS CIHeRYIOmue CBe/IeHHUs], COJEPIKAIHMECS B IMIHBIX JICIAX
00y4aroLIuXCo:

— JIOKYMEHTBI, yJI0CTOBEPAIOIIHE IEYHOCTh OOyuaromerocs (CBUIETENBCTBO O POXKACHUA
WITH T1aCTopT);

— JIOKyMEHTBI O MECTE MPOXNBAHUA;

— JIOKYMEHTBI O COCTaBE CCMbH; .

— [AcTIOPTHBIC IAHHBIE pomTeNne (3aKOHHbIX pejicTaBuTENEN) 00y4aromerocs;



—  JIOKYMEHTBl O TOJy4cHHH obpasoBaysi, HEOOXOTUMOTO i TIOCTYILICHHS B
COOTBETCTBYIONMIT Kirace (JruyHoe Aeo, cripaBKa ¢ PEBIIYyIIero Mecta yueGBl H T.IL);

_ [IOJEC MEAMIMHCKOro CTpaxoBaHus,

— JIOKyMEHTBl O COCTQAMHH 300pOBbs  (CBENCHUS 06 WHBAIMAHOCTH, O HaIWIAl
XPOHMYECKUX 3260JiCBAHAMN, MEIMIMHCKOE 3AKIIOUCHHIC 00 OTCYTCTBUHU [IPOTHBONOKa3aHUH [
oOydenns B o0pa3eBaTeIbHOM yUpeKHCHUM KOHKPETHOTO Buja ¥ TWIa, O BO3MOXHOCTH
M3ydYeHHUs! IPEAMETOB, [Ipe/ICTABIAIOMIMX MOBBIIICHHYIO OMacHOCTB I 3/10pOBbs U T.0L.);

— JOKyMEHTBI, OJTBEPHKIAIONHC paBa Ha JOMOJHUTENBHBIC rapaHTUd W KOMICHCALNN
110 OTpE/IC/ICHHBIM OCHOBAHHUSM, pELyCMOTPCHHBIM 3aKOHOIATENHCTBOM (POAUTEIH-HHBATHIIEL,
HeIOJIHAs ceMbsl, peOCHOK-CHpOTa ¥ T.1L);

. WHBlE JOKYMEHTBI, COACpXallne IIepCOHANbHLIC JIAHHBIC (B TOM uMCIC CBEICHH,
HeOoGXOMMMBIE Ul TIPElOCTABICHAS obygaromemMycs rapaHtui " KOMIEHCAHH,
YCTAHOB/ICHHBIX JICHCTBYIOWIMM 3aKOHOJIATEIHCTBOM).

PoanTen# (3aKOHHBIC IIpeICTABUTENM) MOTYT COOGIIATH HHBIE CBEICHHS, C KOTOPHIMU CUMTAIOT
HYXHBIM O3HAKOMHTh paGOTHAKOB IIKOIBL.

2. OcHOBHBIE YC/I0BUSE NPOBEACHHST 06patoTKH MepcoHaIbHbIX AAHHBIX

5 1. 1llkona ompesiernsier 00beM, CONCPHKAHHE 0GpabaTbiBacMbIX TIEPCOHATBHBIX JAHHBIX
paGOTHHKOB H 00y4Jaromuxcs, PYKOBOJICTBYSCH KoHCTHTYIHEN Poccuiickoii Penepanni,
TpyaoBbIM KOJEKCOM Poccuiickoil ®Penepaiun, 3aKOHOM PO or 10.07.1992 Ne 3266-1 «O6
006pa3oBaHAN» ¥ HHHIMH (eneparbHBIMU 3aKOHAMH.

2.2. O6paboTKa HEPCOHATBHBIX JIAHHBIX pabOTHUKOB OCYIIECTBIACTCA HCKJTIOUMTENLHO B
penax obecriedeH s COOMONCHUS 3aKOHOB ¥ WHBIX HOPMATHBHBIX TIPABOBBIX AKTOB, COJICUCTBHA
paGoTHHKAM B TPyAOYyCTPOHCTBE, 00yueHHH U IPOJIBIKCHIH IO ciyx0e, a TaKKe o0ecIeUeHUs
uHOl 6€301macHOCTH PabOTHHMKOB, COXPAHHOCTH HMYIIECTBA, KOHTpOJIS KojiuyecTBa M
KadecTBa BHITOMHAEMON PabOTHL.

O6paboTKa  IepCOHATBHBIX JAHHBIX  OOydarouierocs — MOXCT OCYyIIECTBIISATHCH
JCKITFOUATENBHO B LIe/AX 00eCTIEUCHIS OGO/ ICHHUS 3aKOHOB ¥ MHBIX HOPMATHBHBIX NPaBOBBIX
aKTOB; COJEHCTBHA O0ydJaIOMMMCs B 00y4YCHUH, TPYLOYCTPOHCTBE; obecIieueHnsl uX JTHIHOM
Ge30MacHOCTH; KOHTPOIIS KadecTsa obydeHHs # 00ecTeICHUA COXPAHHOCTH HMYLICCTBA.

73. Bce mnepcoHAIbHBIC AAHHBIC paboTHHKA MNPEfOCTABIIOTCH pa0OTHHKOM, 32
ACKJTIOUCHHEM CITydaeB, MPETyCMOTPEHHBIX demepabHbIM  3aKOHOM. Ecnu 1nepCOHAJIbHBIC
JaHHbIe PA0OTHHKA, BO3MOMKHO TIOJIy4UTh TOJIBKO Y TpeTheH CTOPOHbI, TO paGoTozateiib 00s3aH
3apaHee yBEJIOMHUTDH 06 >ToM pabOTHHKA H TONYIUTH €ro nuceMenHoe cornacue. Paboronarens
JIOJKEH COOONIMTH pabOTHAKY O IEIAX, [IpeJIoIaraeMbIX HCTOHHUKAX 1 criocobax MOayUeHUs
TIepCOHAIBHBIX JAHHBIX, 3 TAIOKE O xapakrtepe IOAIeKAIHIX TIOYUEHHMIO EPCOHANBHBIX JAHHBIX
1 IIOC/Ie/ICTBISX OTKa3a paboTHAKA 1aTh [HCHMEHHOE COTJIaCHE Ha UX TOMyICHUC.

2.4. Bce nepcoHAIbHBIC NTaHHBIC HECOBEPUICHHOJIETHETO o6yyatonerocs B Bo3pacte 110 14
ner (MANoJeTHEro) MpeoCTaBAIOTCA ero poauTesaMu (3aKOHHBIMH ].’Ipe,IICTaBI/ITeIUIMI/I). Ecnun
iepcoHaNbHbIC JTaHHBIC 06y4aromerocst BO3MOXKHO TIOJIy9HTh TOJBKO Y TpeTbeit CTOPOHBI, TO
poauTeny (3aKOHHBIC Iipe/ICTABUTENIH) 00y4aromerocs JOJKHBL OBITH YBEIOMIICHbI 00 3TOM
zapapee. OT HUX JOJDKHO GBITH TOJIYYEHO NUCHMEHHOE COTIache Ha oJIy4eHue NEPCOHANBHBIX
JlaHHBIX OT TPETbeH CTOPOHBL Ponutenu (3aKOHHBIC TIpe/ICTABHTEIH) 06y4arouierocs A0KHbL
6biTh MPOMHGOPMUPOBAHBL O HEIX, [Ipe/NoJaraeMplx MCTOYHHKAX H crroco0ax TOoNydYeHUst
TIePCOHANBHBIX IAHHBIX, 8 TAKKE O XapakTepe MOoIeHAIUX [10JTyHEHHUIO TIEPCOHATBHBIX JAHHBIX
1 IOC/IECTBUAX OTKa3a JaTh NHCHMEHHOC coryiacie Ha MX IOJyueHue.

75 llkona He WMeeT Tpasa Moinydarb H oGpabarpiBaTh MEPCOHATBHBIC JIAHHBIE
paboTHYUKA, 00y4aIOWEerocs O €ro [OJIATHYECKHX, PETUIMO3HBIX ¥ UHBIX yOeXKICHUAX H YaCTHOH
JKH3HY 0€3 MICHBMEHHOTO COrIacus paboTHHKA, pouTesiel 00y3aromerocs.

-




[lIkoa He MMeeT npaBa Honydarb u obpabarhiBaTh niepcOHAlbHBIE TaHHBIC pabOTHHKA.
oGyuaiomerocs 0 €ro gneHcTBe B 00IECTBEHHBIX o0beauHEHHAX WM €T0 11pohcor03HOH
JeATEIPHOCTH, 32 UCKTIOUCHHMEM CITy4acB, JIpeLyCMOTPEHHBIX ¢penepaTpHBIM 3aKOHOM.

7.6. Illxoma  BIPAR OCYILICCTBIATD cGop, mnepenady, YHHYTOXKCHHUE, XpaHeHHe,
Acronp3oBanie uHbopmaiu O [HOJIUTHUECKHAX, PEIATHO3HBIX, APYTHX yOKNESHUAX U 4aCcTHOH
KU3HHE, a TaKKe THGopMALAM, Hapyimaomei TaiHy MEePETUCKH, Tee)OHHBIX HEPEroBOPOB;
[1O4TOBBIX, TeErpapHpIX H HHBIX COOOIIEHHH:

_ pabGoTHMKa TOJBKO C ero MHCHLMEHHOIO COTTAcHs HIH Ha OCHOBAHMH CyJICOHOTO
peLICHUS.

_ obyuaromerocst TOJNBKO € [MCHMEHHOTO  COTJIachd ponuTenel  (3aKOHHBIX
npencrasmeneﬁ) MAaJOJIETHETO HeCcOBEPIIICHHOJIETHETO oGyuatomerocs WM Ha OCHOBaHWU
Cy1€0HOTO PELICHHA.

3. Xpaﬂelme, 06p360TKa H MCMmoJib30BAHMC nepconanbﬂmx JAHHbIX

3.1. TlepcoHAIbHBIC TAHHDBIC palOTHHKOB 1 o6 yuatomxest HIKOIBI XpaHsTcs Ha OyMaXHBIX H

3II€KTpOHHbIX HOCHUTEIIAX, B crieranbuo npenHaBHaqume JijIst 9TOTO [OMEIeHuAX, B MecTax
06ecnetua10me 3aluTy OT HecaHKIII/IOHI/IPOBaHHOI‘O aocTyna.

3.2. B mporecce XpaHeHud TiepCcOHANLHBIX JAHHBIX pabOTHHUKOB U 00yJaroIHUXCs [TIxoms!
JIOJIKHBI 00ecTeurBaThCs:

— 7peboBaHUA HOpMATHBHBIX JOKyMEHTOB, yCTaHABIUBAIOMIAX fpaBuia XpaHeHUs
koH(UAEHIHAIBHBIX CBEJICHUM;

— COXPAHHOCTH MMEHOIIHMXCA JHHBIX, OrPaHUH4CHUC AOCTyna K HHUM, B COOTBETCTBUU C
3aKOHO1ATEIbCTBOM Poccuiickoit ®enepanun 1 HACTOSAIIAM TOJIOKCHUEM,

— KOHTpOJIb 32 JIOCTOBEPHOCTBIO 1 [oNHOTON TepCOHANBHBIX JAHHBIX, WX PEryIspHOC
oGHOBIEHHE W BHECCHHUE 110 MEPE HEe0OXO0/IMMOCTH COOTBETCTBYIOIIHX y¥3MEHECHUH.

3.3. JlocTyll K nepcoHalibHbM JAHHBIM PAOOTHUKOB M 00y 9IOTIMKCS HIKOJIBI UMEIOT:

— JIMPEKTOP;

_ saMecTUTENH AMpEeKTOpa MO y‘leGHO-BOCHI/ITaTeJILHOﬁ pabote (nepcOHANBHBIC JIQHHBIC
TONBKO PAabOOTHUKOB, HaXOAAIIuXcs B UX HEnoCpeICTBEHHOM NoJYHHEHUH, 110 HapaBJICHUIO
JIeSTENBHOCTH);

_ 3ape/LyIOLHii XO34HCTBOM (TIepCOHANBHBIC JAHHbIC TONBKO pabOTHHUKOB, HAXOAALIMXCH
B MX HENOCPEeICTBCHHOM {10 TANHCHHH, T10 HATIPABICHHIO NESTENHHOCTH);

_ KIaccHBIE PYKOBOIUTEIH (TONBKO K nepCoHaTbHBIM JAHHBIM 00yJaIOIUXCA CBOCTO
Kjacca);

— pHble pabOTHUKH, ompeensemMbic TPUKAsOM AEpeKTopa MKoIBl - B mpeienax CBOCH
KOMIIETEHIIUH.

3.4. TloMMMO ML, YKa3aHHBIX B 1. 3.3. HAaCTOAIICTO TlooKeHns, mpaBo jocryna K
IepCOHABHBIM JI@HHBIM pabOTHUKOB H 00ydaromuxcs NMEI0T TOJBKO JIAIA, YHOTHOMOYCHHDIC
JIeHCTBYIOIM 3aKOHOATEIHCTBOM.

35, Jluua, AMeomMe JOCTYH K [epCOHANbHBIM AaHHBIM 00s3aHbl  MCIONB30BATh
nepcoHaNbHbIC JIAHHBIC pabOTHUKOB H obydaromuxcs Jiiib B HensiX, i KOTOpBIX OHK obUIH
[peIOCTaBICHBL:

3.5.1. TlepcoHanbHbIC JAHHBIC 00yuaroIuXCst HCTIOJIB3YIOTCS U nenei, CBA3AHHBIX €
OCYIIECTBIICHACM y4eOHO-BOCIUTATENBHOTO mporecca. AMuHHCTpanus 4 [1e1arOrHYECKHUC
paGOTHUKH IIKOIBL MCIONB3YeT TEePCOHAIBHBIC JaHHBIE A dopmupoBaHUs KIacCoB,
cocTapieHus yueOHoro mjaHa, cocTapieHusi OTUeroB B BBILIECTOSIME ~OpraHa3aluy,
popMupoBanys pasIMYHBIX Ga3 [aHHBIX, IS BO3MOXKHOCTH nojjepXKuBarh CB3b €
pouTessME (3AKOHHBIMH Hpe)lCTaBI/ITeJIﬂMI/I), y4UTHIBATh ocoGeHHOCTH 00ydatomuXCs MpH ero
00yUeHUH ¥ BOCHUTAHUH.




3.5.2. TlepcoHaIbHBIC J@HHBIC paboTHUKA HCHONB3YHOTCAH sl Lejiel, CBS3aHHBIX C

BLITOJIHEHHEM ~ TPYAOBBIX dyHKUMH. AJMHHUCTPAIIA IKONBI  MCTIOJNB3YET NEPCOHATIBHBIC
JiaHHBIE, B JAaCTHOCTH, JUIA peleHus BOIIPOCOB artecTanuu, GopMUpOBAHUA yueGHOrO TJIaHa,
COCTaBJICHHSI OTUYETOB B sprfecrosiue opranusalny, hopMUPOBAHHS PAsIHIHBIX 6a3 NaHHbBIX,
NPOABHKECHHSA pabOTHHKOB IO cayx0e, yCTaHOBICHM pazmepa 3apriarhl. Ha ocHOBaHWH
TIEpCOHABHBIX “JaHHBIX pelaeTcs BOMpoC O jomycke paborHuMka K pH(pOpMAIHH,
coCTapISIoMmEl CIIyKeOHYIO TaiiHy.
[pu TpUHITHH peineHui, 3aTparuBaroNxX pHTepechl PabOTHUKA, aIMHHHECTpALUs. HE UMEET
fIpaBa OCHOBBIBATHCS Ha epCOHANBbHBIX JIaHHBIX, [OJTyHEHHBIX HCKINOUMTENHHO B pe3yipTare ux
ABTOMATU3MPOBAHHOH 00paboTKH WK 3JIEKTPOHHOTO Oy ICHHs. PaGoronmareib Takxke HE
BIIpaBe IpPUHAMAThL PeHICHU, 3aTparkBaroNIe HHTCPECH paboTHHKA, OCHOBBIBAACH Ha JAaHHBIX,
JOMyCKAIOUWIMX JABOSKOE TonKoBaHue. B ciydae eciy Ha OCHOBAHHMH TIEPCOHAIBHBIX NaHHbIX
HEBO3MOMKHO JOCTOBEPHO YCTAaHOBUTD kakoii-mioo daxt, padboronareib npeiaraet pabOTHUKY
[IpeICTaBUTH MUCHMEHHBIC pa3bACHCHUA.

3.6. llepcoHanbHbIC JAHHBIC paboTHHKA OTPAXKAIOTCs B JMUHOM KapTouKe paboTHHAKA
(dpopma T-2), xoropasd 3afoJHAETCA MoCHe U3IaHuA fpuKa3a o ero MpueMe Ha paboTy. JInuHbIC
KapTouky paboTHAKOB XpaHATCSA B CHELMAILHO 0GOpy/IOBAaHHBIX HECTOPacMbIX mxapax B
andaBUTHOM HOPSIKE. JIyunble Aela ¥ JHYHBIC KapTOUIKH paGOTHHKOB XPAHATCH B OyMaXXHOM
Buje B TalKax B CHCUMAILHOM ceiipe, HOCTyl K KOTOPOMY AMeeT ceKperapb ¥ JHPEKTOP
LIKOJIBL.

3.7. TlepcoHabHbIE TAHHBIC COTPY/IHUKOB MOTYT TaKKe XPAHHUTBCA B SNECKTPOHHOM BUJIE
B JIOKAJbHOA KOMITBIOTEPHOM CETH. TTocTOSHHBI JOCTYIL (B mpenenax cBOEH KOMIIETCHIIMM) K
NEXTPOHHBIM 0azaM  JAHHBIX, COZiepKalliiM [IePCOHAJBHDIC jaHHBle  PAOOTHHKOB, HMEIOT
TONBKO aJMHUHUCTpAUs IIKOJIBL. JlocTyn JpyTHX pabOTHUKOB K IepCOHANBHBIM JI@HHBIM
OCYHISCTBJIACTCA HA OCHOBAHMH HCHMEHHOTO paspeiieHus paboTHHKA H pacHopsUKEHHS
JAAPEKTOPA MIKOJIbL.

3.8. Tlapomu g JOCTyIa K 3NeKTpOHHOM Oa3e AaHHbIX [Ikobl yCTaHABIMBAIOTCA
JAMPEKTOpPOM  H coobmaroTcs  MHIUBUAYAJIBHO COTpY/HHKaM, ~HMMEIOIMM poctyn K
11epCOHAJILHBIM JAHHBIM COTPYAHUKOB. VI3MEHCHUE napojieil MPOUCXOIUT HE pexe, 9eM 1 pa3 B
TPU MECSLA.

3.9. KomupoBaTh H Jie/aTh BHITHCKA M3 [IepCOHAILHBIX JIAHHBIX paGoOTHHKa pa3peiiacTes
HCKJTIOUMTENBHO B CIY)KEOHBIX HEAX € HUCHLMEHHOTO pa3peiieHusd paboTHHKa W JMPEKTOpa
IITKOJIBL.

3.10. TlepconanbHbIC TAHHbIC 00YHAIOIIErocst OTPAKAIOTCAH B €ro JIMYHOM J€iie, KOTOpOC
3aIOJIHAETCS TOCHIe H3/IaH)s NpuKasa o ero 3aaucnenus B [xomy. JInunble Aejia o0yyatomuxces
B an(aBUTHOM INOPSAKE dopMupyOTCS B Tankax KIaccoB, KOTOpbIC XpaHATCA B crenuajbHo
000pyAOBAHHOM mkady, AOCTYIl K KOTOPOMY JiMeeT AIMMUHHMCTpAlys LIKOIbL M KJIACCHBIC
PYKOBOJHUTEIH.

3.11. Beaenue NHYHBIX A€ A OTBETCTBEHHOCTH 3 COXPaHHOCTH JTAYHBIX JeJl BO3JI0XKCHO
HA K/IACCHBIX PYKOBOJHUTEICH.

3.12. YacTuuHO CBEICHUA 06 00ydAIOLMXCs CoAepxarcs B KJIaccHOM JKypHaje, Kyla
3aHOCSTCS KIIACCHBIM PYKOBOJUTEJIEM. KnaccHple JKypHaIbl — XpaHATCid B YUHTENECKON B
crienaIbHOM HIKady.

3.13. TlepconanbHbie NAHHBIC 0GYJAIOLIMXCA MOTYT TAIKE XPaHUTBCA B DJIEKTPOHHOM
Bujie B JIOKAJIbHON xoMnbioTepHO# cetn. 11paso [IOJHOTO JOCTyIa K SJIEKTPOHHBIM bazam
JAaHHBIX, COACPKAIIUM lepCcOHAJIbHBIC J@HHBIC obyuatomuxcs, MuMeeT ajMAHKACTpaIys.
OcTajibHbIE MearoruiecKue paGOTHMKH HMEIOT JOCTYI TOJNBKO K TOM MHpOpMALMH, KOTOPAs
M HEOOXO0MMa B TIpe/iesiax HCIIOMHCHIA HX JOJDKHOCTHBIX 00S3aHHOCTEM.

3.14. Tlapomu poctyna K Gaze JAHHBIX yCTaHABIMBAIOTCHA JMPEKTOPOM H COOO0IIAIOTCS
WHAMBALYQTHHO PabOTHHKAM, MMEIOMM JOCTYI K IepcoHaTbHbIM JIaHHBIM COTPY/IHHKOB.



3.15. Kommpoparb u Aenars BLIMACKH W3 TIEPCOHAIBHBIX JAHHBIX 00 yJaroLHXCs
pa3peiaeTcs UCKIOUHTENBHO B CIy)XeOHBIX LEIX € MHCHBMEHHOTO pa3peInCHU poauteneH
(3aKOHHBIX npenCTaBnTeneﬁ) ¥ JMPEKTOpa WIKOJIBL.
e
4. Mepenava nepcoHaIbHBIX JAAHHBIX

4.1. Tlpu népeade NEPCOHATBHBIX JIaHHBIX paOOTHUKOB U o6yuatonmxcst LHkombl IpYrHM
JOPHIMYECKHM 1 Qr3NIECKUM nunam Ilkomna noKHa COOIIOAATH CIENYIOINC TpeOoBaHMS:

4.1.1. TlepconanbHbIC NAHHBIC paboTHHKA, obyuaronerocsi He MOTYT OBITH COOOULICHBI
TpeTheli  CTOPOHC Ge3 MHCHMEHHOTO  COIacHd paboTHHKA, posmrened  (3aKOHHBIX
npe,ucTaBnTeneﬁ) HEeCOBEPIICHHOICTHETO (MaJOJICTHErO) obyyatomerocd, 3a HUCKITIOYEHUEM
ciydaeB, Korja 1o HEOBXONEMO JUTS TIPELYTPEKICHHS yTPO3bI JKU3HH U 3IOPOBBIO PaOOTHHKA ,
06YUAIOMErocs, a TAKKE B CIIydadX, yCTAHOBJCHHBIX (e/iepaibHbM 3aKGHOM.

41.2. Jluna, MONyYalONIKe NepCOHANLHBIC faHHble PaOOTHHKA, obGydaromerocst JOTKHbI
npeAypexarbes 0 TOM, HTO STH JAHHBIE MOTYT OBITH JICIIO/IB30BAHb! JIHIIb B HENSX, U4
KOTOPbIX OHH COOOMICHE. Illxona JOJDKHA TpeOoBaTh OT STHX JIHI IOATBEPIK/IEHHST TOTO, ITO
570 MpaBUIO  COOJIOCHO. JIuma, MOJIy4aroline TIepCOHAIBHBIC janHbple  pabOTHHUKA,
oGyuatommerocs.  00s3aHkbl coOmonaTh pexUM KOH(QHACHIMATPHOCTH. Jlannoe TOJIOKEHHUC HE
pacmpocTpaHsieTess  Ha oGMeH IepCOHATBbHBIME ~ [aHHBIMH paGOTHHKOB B  IOPA/IKS,
yCTaHOBJICHHOM denepanbHbHIMH 3aKOHAMH.

47. Tlepenaua NEPCOHATBHBIX JAHHEBIX paboTHHKa, 00y1aIOWEroca ero MpeACTaBUTEIAM
MOYeT OBITh OCYLIECTBJICHA B yCTaHOBJICHHOM JEeHCTBYIOIIUM 3aKOHOIATEIIHCTBOM MOPSAKE
TONBKO B TOM 00BEME, KOTOPBI# HEOOXOIUM I BBIIOJTHEHHUS yKa3aHHBIMA TIpEICTABUTENIAMH
UX QYHKIHH.

5. [ipaBa paOOTHHKOB, 00y4aIoIHXCH HA obecneveH:e 3aMNATHI nepCcOHATLHBIX TaHHbIX

5.1. B uemsix obecnedeHus 3alliMThbl epCOHAJILHBIX JIAHHDIX, XpaHsIMXCsL B MIKOJIE,
paGoOTHHKH, POMUTEIH (3aKOHHBIC TIpE/ICTABUTENN) MAJIOJIETHETO HECOBEPLICHHONETHETO
0GyHaIoIerocs, MMELOT IPaso.

5.1.1. [Tomy4arp INOJHYIO @EHQPOPMALHIO O CBOUX nepCOHATBHBIX JIAHHBIX 1 HX obpaboTke.

5.1.2. CpoboaHoro OECIIATHOIO J0CTyIIa K CBOMM [IepCOHAILHBIM JAHHBIM, BKJTFOYAs
[IpaBO Ha MOJyJEHNAE KOINH 06O 3AMMCH, CofepKaIeH nepcoHANbHBIC TaHHbIC paboTHHUKA, 32
UCKJTIOUEHHEM CIIy4acB, IpexyCMOTPEHHBIX (enepalbHbIMK 3aKOHAMH. [MonyueHue yKa3aHHOH
pH(pOpMaLKK O CBOUX [IepCOHATIbHBIX JAHHBIX BO3MOJKHO TIPH JIMYHOM OOpaIleHHH paboTHHKa,
ponureneii (3aKOHHBIX npeacTaBuTened) — K OTBETCTBEHHOMY 33 Oprafu3aiuio H
OCYIIECTRIIEHNE XPAHCHHA [EepCOHATBHBIX JAHHBIX paGOTHHKOB.

5.1.3. Tpeboparh 00 HCKIIOHCHIH WM MCIIPABJICHMHM HEBCPHBIX M HENOJIHBIX
[epcOHANBHBIX JIAHHBIX, 24 raloKke JAHHBIX, 0OpabOTaHHBIX C HapyleHUEM TpeboBaHuH
eHCTBYIOIEro  3aKOHONATENbCTBA. VkazagHoe TpeOOBaHHE AOIDKHO OBITb  OPOPMIICHO
[IMCbMEHHBIM 3asBJICHHEM pabOTHUKA HA yMs gapexropa KOs

[Ipy oTKaze HMPEKTOpPa [1IKoIsl WMCKIIOYMTH WM WCIPaBHTH IepCOHaNbHBIC JAHHBIC
paboTHHKA pabOTHHK, poIUTeb, 3aKOHHBIM MpEJICTaBUTCTb HEeCOBEPIICHHOIETHETO
oGyuaronierocs MMEET HpaBo 3aBATH B THCHMEHHOM BHIC jupextopy [lkonsr  CBOCM
HECOTTIACHH, ¢ COOTBETCTBYIOLIMM 06OCHOBAHHEM TAKOI0 HECOITACHsL. [lepcoHanbHbIC JAHHbIC
OLICHOYHOT'O XapaKrepa pabOTHHUK, POJUTEND, 3aKOHHBIA TTPEACTABUTEIID HECOBEPIICHHOJIETHETO
0Gy4arouerocss IMeeT mpaso JIOTIOJIHHUTD 3aABICHHCM, BBIpAXAIOLIUM €T COOCTBEHHYIO TOUKY
3peHUL.

5.1.4. TpebGoBaTh 00 H3BEUICHUH I1IkoJof BCEX JHI, KOTOPHIM DAHCe ObUTH COOOLIEHBI
HCBEpHBIC WM HETIOIHBIC [epCoHalbHbIE JAHHBIC paGoTHHKa, O0Y4aKOMErocs 000 BCEX
[IPOM3BEICHHBIX B HUX HACKITFOUEHMSIX, HCIIPABICHUAX WK JOTOTHEHMSAX. )

5.1.5. O6xanosBarb B CyAe mo0bIe HEIPaBOMEPHBIE JCHCTBHS HIH GesneiicTaus 1IKONbI
1ipu 06paboTKE U 3aUUTE €TO MepCOHANBHBIX JAHHBIX.



6. OGsi3aHHOCTH CYOBEKTa IepcOHATLHBIX IAHHbIX 110 oGecIedeHHI0 X0CTOBEPHOCTH €ro
nepCcOHAIbLHBIX AaHHBIX

6.1. B nemsx obecriewefius 10CTOBEPHOCTH TIepCOHAIBHBIX NAHHbIX palOTHUKH 00A3aHBL:

6.1.1. Ilpu npueme Ha paboTy B IIKOIY npecTaBlIsTh YIIOJHOMOYSHHBM paboTHHUKAM
[IKOJpl  JOCTOBEPHBIC ~CBEICHUA o cebe B IOpAIKEC H oGpeMe, TPeLyCMOTPEHHOM
3aKOHOIATENBCTBOM Poccuiickoi eaepartvy.

6.1.2. B ciyuae H3MCHCHUA TIepCOHABHBIX NAHHbIX paGoTHuKa: QamMuInd, UM, OTYECTBO,
ajpec MecTa HKUTCNbCTBA, nacnopTHbIe JIaHHBIC, ceeneHns 00 0Opa3OBaHHUH, COCTOSTHUY
30poBbs  (BCIEACTBHC BLIIBJICHUS B  COOTBETCTBAM € MEMIMHCKEM  3aKJIIOICHUEM
npomaonoxasaﬂuﬁ JUTAL BIMOJIHEHHS PaOOTHIKOM CTo JOJDKHOCTHBIX, TPYAOBBIX 00s3aHHOCTEH
| T.11.) coo0warTs 00 5TOM B TEHCHHC 5 pabouuX JHeH ¢ JaThl BX H3MECHCHHM.

6.2. B nensx obecneycHus JIOCTOBEPHOCTH NEPCOHANBHBIX JaHHBIX 00yJaroIuXCs:

6.2.1. Poputen, 3aKOHHBIC TpeICTABUTENH HeCOBEPIICHHOICTHHX obydaromuxcs 1py
npuemMe B LIKOITY IIpeAOCTABIAIOT YIIOJHOMOYEHHBIM paboTHHKAM 1lkonsl  AOCTOBEPHBIC
cBeeHus 0 cebe ¥ CBOUX HeCcOBEPIICHHOIETHAX ACTAX.

6.22. B cinydae U3MCHCHWI cBElCHMH, COCTABJLIIOIINX [IepcOHANbHBIC ~JAHHbIC
06ydaroLerocs, poAnTeM (3aKOHHBIC TIpeNCTABUTENH) HECOBEPIIECHHOJIETHETO 00y4aroIerocs B
pospacte 10 14 JeT oGs3anpl B TeueHHe Mecsla coobumTh 00 3TOM YIIOJTHOMOYCHHOMY
pa0OTHUKY IIKOJIBL.

7. OTBETCTBEHHOCTD 32 HApyIIeHNE HACTOSIIET0 MOJIOKEHMH

71. 3a HapylleHue MOpAIKa o6pabotku  (cO0pa, XpaHeHHsl, HCMONB30BAHMA,
pacnpoCTpaHeHUs U 3amUTH) NEPCOHAIBHBIX JAHHBIX  JOJDKHOCTHOE  JIMHO HeceT
aJIMUHHACTPATUBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C NefCTBYIOIIIM 3aKOHOIATEeIBCTBOM.

72. 3a HapyuleHue IpaBail XpaHeHHs H JCIIONB30BaHMsl NEPCOHATBHBIX JQHHBIX,
ToBJieKlee 3a cOOOH MaTepyaTbHbIHI ymepb paboToAaTeo, pabOTHUK HECET MaTepranbHyIo
OTBETCTBEHHOCTH B COOTBETCTBUM € JeHCTBYIOMHUM TPY/IOBEIM 3aKOHOJATENBCTBOM.

73. MarepraibHbiii yiepo, HaHeceHHbIA CYOBEKTY [IepCOHANBHBIX JAHHBIX 32 cyer
HeHaJUIeKaIero XpaneHus u HCTIOJIb30BAHHS TIEPCOHANBHBIX TAHHBIX, HOJIEKUAT BO3MEIICHHIO
B IIOPS/IKE, yCTAHOBJICHHOM NeHCTBYIOIIM 3aKOHOJATEIBCTBOM.

7.4. 1llkona BIOpaBe OCYWCCTBIATD 6e3 yBEIOMIICHHUS YIIOJTHOMOYEHHOTO oprasa 1o
samaTe npas cyObeKTOB [IepPCOHALHBIX JaHHBIX JHIIE 06pabOoTKy CHeHyIomHX HepCOHATBHBIX
JAHHBIX:

— OTHOCSIIHXCS K CyOBEKTaM JIepCOHANBHBIX TAHHbIX, KOTOPBIX CBS3BIBAIOT C orepaTopoM
TpyHOBbIC OTHOMICHAS (paGOTHHKAM);

— MONYYEHHBIX ONEpaTopoM B CBS3U C 3aKIIOYEHHEM JI0TOBODA, CTOPOHOH KOTOPOTO
gpisieTcsl CyOBeKT MepCcoHaNbHBIX JAHHBIX (00YUArOMHMHC U Ip.), eCiIH MEePCOHATBHBIC JIAaHHBIC
He PacnpOCTPAHSIOTCA, & TakKe He Mpe/IOCTaBIIOTCS TPETHIM nuiam 0e3 corjacus cyOBeKTa
[epCOHANBHBIX JAHHBIX H MCTIOJIB3YIOTCA  ONEpaTopoM MCKJIFOUMTENBHO JUIsl  HCTIONHCHAA
yKa3aHHOTO J0roBopa 1 3aKTIOUEHUS JOTOBOPOB € CyOBEKTOM ITEpCOHANbHBIX JAHHBIX;

_ gpIiOLIAXCS 00IIETOCTYTHBIMU ITepCOHATbHBIMY JAHHBIMH,

_ BKJIFOYAOIIHMX B ceOsl TOJIBKO damunuu, IMEHA 1 oTuecTBa CyOBEKTOB MEpPCOHAIbHBIX
JAHHbIX;

— HeoOXOMMMBIX B X OJIHOKPATHOIO MpOITyCKA cyOBeKTa MepCcoOHaNbHbIX JAHHBIX Ha
TeppUTOpHIO 00PA30BATENHHOTO yapesxKIeHHs HIH B HHBIX AHAJOTMYHBIX [IEJAX;

_BKIIOUEHHBIX B HHGOPMAIMOHHEIC cHCTeMBl IIEPCOHAIBHBIX  JAHHBIX, pMeroImue B
cooTBeTCTBAM C (enepanbHbIMU 3aKkOHAMHE CTaryc (enepanbHbIX aBTOMATH3MPOBAHHbIX
yH(QOPMALHOHHBIX  CHCTEM, 2 TaKke B TOCYdapCTBEHHBIC wH(pOPMALHOHHBIEC | CHCTEMBL
TIEpCOHAJIBHBIX * jaHHBIX, CO3J@HHBIC B HEIX 3aUTBl  0€30MacCHOCTH rocyjapcTsa H
OOIECTBEHHOTO MOPs/IKa ; '




— oOpabarbiBaeMbIx 0€3 HCIIONB30BAaHUS CPENCTB ABTOMATH3AIMK B COOTBETICTBHU C
denepatbHBEIME 3aKOHAMH HJIH MHBIMA HOPMATHBHBIMH MpPaBOBbIMA akTamu Poccuiickoi
denepaluy, yCTAHABIMBAIOIMMH TPeOOBaHHS K 0OECHEYeHUIO 0e30IacHOCTH IIePCOHABHBIX
JAHHBIX TIPH UX 06paGom® U K COONIOICHHIO IpaB CyOBEKTOB NEPCOHATLHBIX TAHHBIX.

Bo Bcex OCTAaNBHBIX Cilydadx omeparop (IUPeKTOp MIKONBL M (MJIM) yHOJIHOMOYECHHbBIC UM
nuna) o6sS3aH ‘HAPaBUTh B YIIOJIHOMOYCHHBIH Opra IO 3alIUTE MPaB CyOhEKTOB EPCOHATBHBIX
JIAHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.



